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[bookmark: _Toc227241749]Annex 1. Lesson Plan Template
Lesson Plan Template (Learning Unit Delivery) 
Please refer to the Learning Unit specifications in Digital4Sustainability curricula and the specific assessment rubrics provided in the Learning Material Packs (LMP) to identify the required mapping between ULOs and evidence artefacts.
	Field
	Description

	Learning Unit (LU) Title
	

	Modules and Topics 
	

	EQF level 
	

	Trainer Name(s)
	

	Session Date & Duration
	

	Relevant Unit Learning Outcomes (ULOs)
	(e.g. Analyse ESG data)

	Teaching Methods Used
	(e.g., micro-lecture, case miniature, short exercise, guided discussion)

	Session Outline (Timing & Activities)
	- Introduction (5 min) 
- Core activity 1 
- Core activity 2 
- Reflection / wrap-up 
(editable for any format)

	Materials / Tools Needed
	

	Assessment Method(s)
	(e.g., short applied task, interpretation exercise, reflection)

	Evidence of Learning 
	(e.g. Screenshot of the configuration)

	Notes for Delivery / Adaptation
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Before delivering the Learning Unit, the trainer should confirm the following:
	Trainer Preparation Checklist

	Curriculum Readiness
☐ I have reviewed the relevant Learning Unit(s).
☐ I can explain how the digital solutions in this LU contribute to specific EU Green Deal objectives. 
☐ I have reviewed regional/national sustainability regulations relevant to this LU to address potential learner inquiries.
☐ I understand the ULOs and EQF level requirements.
☐ I have prepared a Lesson Plan using the provided template.


	Pedagogical Preparation
☐ I have selected appropriate teaching methods.
☐ I have planned at least one active learning activity.
☐ I have prepared examples relevant to learners' backgrounds.


	Technical Preparation
☐ All required digital tools, data sets or slides are ready.
☐ I have tested any tools or files used in the session.
☐ The room/platform (in-person or online) is confirmed and functional.
☐ I have tested and am able to troubleshoot the basic digital tools and platforms required for this unit.


	Administrative Readiness
☐ Attendance list is prepared (institution-specific).
☐ Learner Feedback Forms are available.
☐ I know how to document the session for Project Quality Reporting and Pilot Evaluation.


	Personal Readiness
☐ I have verified my pedagogical and technical readiness based on the criteria in the Trainer Competency Framework (Module 7)
☐ I have the contact details for the project’s technical and support team.
☐ I have reviewed timing and session flow.
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Delivery Checklist 
To be completed after each Learning Unit delivery.
	
Basic Information

	Trainer name:

	

	Learning Unit delivered:
	

	Modules/Topics delivered:
	

	Date and duration:

	

	Number of participants:

	

	Delivery Summary
☐ The session was delivered according to the Lesson Plan.
☐ All ULOs were addressed.
☐ Planned teaching methods were used.
☐ The session stayed within expected workload and timing.


	Learner Engagement
☐ Learners participated actively.
☐ No major difficulties with instructions or tools.
☐ Additional support was not needed.


	Assessment
☐ Assessment tasks were completed.
☐ Evidence has been collected and shared with Delivery and Evaluation team (as specified in section 5.2).


	Logistics & Practical Notes
☐ Tools and materials worked as intended.
☐ The room/platform was adequate.
☐ No technical issues occurred (if yes specify below).


	Trainer Reflection (Please provide brief notes on the following, max 200 words total):
1. What worked well regarding the learning materials?
2. Which specific ULOs were most challenging for the learners?
3. Did you face any technical issues?
4. Recommendations for improving the content or activities?
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Learner Feedback Form — Digital4Sustainability Learning Unit
(Anonymous unless otherwise required by institution)
	Session Information
	

	Learning Unit name:

	

	Date:
	

	Partner Institution/Country: 
	

	Delivery Modality: 

	☐ In-person
☐ Online
☐ Blended

	Learner’s Professional Sector:
	☐ IT
☐ Sustainability / ESG
☐ Management
☐ Other: _______________

	Learner’s Level / Role
	☐ Student
☐ Employee
☐ Manager
☐ Other:  _______________


Please rate the following (1 = disagree, 4 = fully agree)
	Topic
	Statement
	1
	2
	3
	4

	Course structure & content
	The course was well organized
	☐
	☐
	☐
	☐

	
	The quality of the content was high
	☐
	☐
	☐
	☐

	
	The course was interesting.
	☐
	☐
	☐
	☐

	
	The session was relevant to my work/studies.
	☐
	☐
	☐
	☐

	Trainer-related items
	The trainer explained concepts effectively
	☐
	☐
	☐
	☐

	
	The session was clear and easy to follow
	☐
	☐
	☐
	☐

	
	The activities helped me understand the topic
	☐
	☐
	☐
	☐

	Learning Level & Progress
	The level of difficulty was appropriate
	☐
	☐
	☐
	☐

	
	I have increased my knowledge on this topic
	☐
	☐
	☐
	☐

	Overall satisfaction
	Overall, I am satisfied with the quality of this training unit
	☐
	☐
	☐
	☐

	
	I would recommend this training unit to other colleagues or students.
	☐
	☐
	☐
	☐



	Open Questions (Please provide brief notes on the following, max 200 words total):

	1. What did you find most useful in this session?
2. Do you have any suggestions to improve the content, materials, or delivery?














	Overall satisfaction with the education: 

	☐ Overall, I am satisfied with the quality of this training unit

	☐ I would recommend this training unit to other colleagues or students.
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Learner Feedback Form — Digital4Sustainability Learning Unit
(Anonymous unless otherwise required by institution)
	Session Information
	

	Learning Unit name:

	

	Date:
	

	Partner Institution/Country: 
	

	Delivery Modality: 

	☐ In-person
☐ Online
☐ Blended

	Learner’s Professional Sector:
	☐ IT
☐ Sustainability / ESG
☐ Management
☐ Other: _______________

	Learner’s Level / Role
	☐ Student
☐ Employee
☐ Manager
☐ Other:  _______________


Please rate the following (1 = disagree, 4 = fully agree)
	Topic
	Statement
	1
	2
	3
	4

	Course structure & content
	The course was well organised
	☐
	☐
	☐
	☐

	
	The quality of the digital learning materials was high
	☐
	☐
	☐
	☐

	
	The learning itinerary was clear and easy to follow
	☐
	☐
	☐
	☐

	
	The course was interesting
	☐
	☐
	☐
	☐

	
	The course was relevant to my work/studies
	☐
	☐
	☐
	☐

	Learning experience & progress
	The activities/resources helped me understand the topic 
	☐
	☐
	☐
	☐

	
	The level of difficulty was appropriate
	☐
	☐
	☐
	☐

	
	I have increased my knowledge on this topic
	☐
	☐
	☐
	☐

	Overall satisfaction
	Overall, I am satisfied with the quality of this training unit
	☐
	☐
	☐
	☐

	
	I would recommend this training unit to other colleagues or students.
	☐
	☐
	☐
	☐



	Open Questions (Please provide brief notes on the following, max 200 words total):

	1. What did you find most useful in this session?
2. Do you have any suggestions to improve the content, materials, or delivery?














	Overall satisfaction with the education: 

	☐ Overall, I am satisfied with the quality of this training unit

	☐ I would recommend this training unit to other colleagues or students.
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